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Fiscal Year 2000 Year-end Closing

Once again we are coming to another year-end closing.  We have established

guidelines and key dates to facilitate a smooth year-end closing process for the Headquarters accounting system.

1. All Procurement Request (PR’s) to be funded with expiring funds and

new work actions up to $100,000 are due to the Headquarters Accounting Division (HAD) electronically by close of business August 11, 2000. Any necessary PR attachments are to be forwarded separately and received by the Headquarters Acquisition Branch, GSCF Code 210.H, by the same date.

2. All Procurement Request (PR’s) for non-expiring funds are due to (HAD) electronically by close of business August 25, 2000.

3. Please note for your planning purposes that the Headquarters Accounting Division will not process PR’s during the period of October 1-13, 2000.  Please plan the submission of PR’s with non-expiring funds accordingly.  Please take special note that incrementally funded contracts should be sufficiently forward funded to cover this period.

4. Note that the Headquarters Budget Office, Code CFB, has set forth a

separate policy that PR’s funded by R&PM and/or ROS funds be sub-

mitted for processing to their office no later than July 28, 2000.

We have established, September 22, 2000 as the internal processing cut-off date for all obligating documents to be submitted to the Headquarters Accounting Division. 

Adjustments and exceptions will be worked only on a case-by-case basis by the accounting and procurement offices.  If you have any problems forwarding the electronic PR’s to HAD or CFB, please call Ron Stuckey on (202) 358-1301.

Accounting related questions should be forwarded to Paula Gal-Edd on (301) 286-5744 or Tonya Jones on (301) 286-6125.  Procurement related questions should be forwarded to Luly Carson on (301) 286-4309.

Thank you for your help and support in making this year-end closeout activity a smooth and efficient process.

Paula Gal-Edd

Chief, Headquarters Accounting Division
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