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HQ/NMO Manual Procedures - Cost



Process

Cost Assessments, Identifying WBS groups for assessments and reporting role up.

Purpose/Background

There are no down-time manual procedures for assessment cycles.  Assessment cycles should be set up for indirect labor, indirect travel, and enterprise operating accounts post go-live.  Labor and travel assessments will take place on a monthly basis.

Process Owner

Cost Management role—i.e. Assessment Cycle Administrator

Process/Steps

Follow the steps below to set up the assessment cycles for labor, travel and enterprise operating accounts in SAP.  Use the Assessment Cycle details below in creating the assessment cycles.

	No.
	Business Process Steps
	T-Code
	Expected Results
	User Procedures
	Responsible Person

	1
	Create WBS Element Group
	KJH3
	The budget group will perform this action.
	Create Actual Assessment Cycle
	Project Administrator

	
	
	
	
	
	

	
	
	
	
	
	

	2
	Create Assessment Cycle
	KSU5
	This is an establishment of the assessment cycle with the appropriate defined distribution. 
	Create Actual Assessment Cycle
	Assessment Cycle Administrator

	
	
	
	
	
	

	
	
	
	
	
	 

	3
	Display Actual Results
	KSU1
	This allows assessment cycle administrator to review results of the assessment cycle creation.
	Create Actual Assessment Cycle
	Assessment Cycle Administrator:

	
	
	
	
	
	

	
	
	
	
	
	


Assessment Cycle Details (WBS Element to WBS Element, by Fund):

Indirect Travel - 



WBS Element Group – PHTRVL

	10-090-10-A1
	10-090-10-C6
	10-090-10-H1
	10-090-10-Q1

	10-090-10-B1
	10-090-10-C7
	10-090-10-H2
	10-090-10-Q2

	10-090-10-B2
	10-090-10-E1
	10-090-10-I1
	10-090-10-R1

	10-090-10-C1
	10-090-10-E2
	10-090-10-J1
	10-090-10-S1

	10-090-10-C2
	10-090-10-F1
	10-090-10-K1
	10-090-10-U1

	10-090-10-C3
	10-090-10-F2
	10-090-10-L1
	10-090-10-X1

	10-090-10-C4
	10-090-10-F3
	10-090-10-M1
	10-090-10-Y1

	10-090-10-C5
	10-090-10-G1
	10-090-10-P1
	

	10-090-10-G1
	
	
	

	
	
	
	



Assessment

	Indirect Travel Assessment
	

	
	
	

	Cycle
	Travel
	

	Text
	Indirect Travel Assessment
	

	
	Segment 1
	Segment 2

	SEGMENT Name
	HSF42
	SAT42

	Segment Descrip
	 Indirect Travel to 090 & 091
	 Indirect Travel to 090 & 091

	Assess Celement
	9000.2500
	9000.2500

	Sender Rule
	Posted amounts
	Posted amounts

	Share in %
	100.00
	100.00

	Actual Vals
	X
	X

	Receiver Rule
	Fixed Percentages
	Fixed Percentages

	Sender
	 
	 

	Functional Area
	125 
	063 

	  to
	 
	 

	  Group
	 
	 

	Fund
	HSF422003D
	SAT422003D

	  to
	 
	 

	  Group
	 
	 

	WBS Element
	 
	 

	  to
	 
	 

	  Group
	PHTRVL
	PHTRVL

	Cost Element
	
	

	to
	
	

	Receiver
	 
	 

	Functional Area
	 
	 

	  to
	 
	 

	  Group
	 
	 

	Fund
	HSF422003D
	SAT422003D

	  to
	 
	 

	  Group
	 
	 

	WBS Element
	10-091-00
	10-092-00

	  to
	 
	 

	  Group
	 
	 

	Receiv Trac Factor
	 
	 

	WBS Element
	100
	100

	Percent
	 
	 


Indirect Labor Assessment Details


No WBS element groups need to be set up for Indirect Labor, start with step 2 above.

	Indirect Labor Assessment
	
	
	
	
	

	
	
	
	
	
	
	

	Cycle
	10LABR
	
	
	
	
	

	Text
	Indirect Labor Assessment
	
	
	
	
	

	
	Segment 1
	Segment 2
	Segment 3
	Segment 4
	Segment 5
	Segment 6

	SEGMENT Name
	10FRHSF37
	10FRSAT37
	10LVHSF38
	10LVSAT38
	10LBHSF90
	10LBSAT90

	Segment Descrip
	Fringe: Indirect Labor to HSF 017
	Fringe: Indirect Labor to SAT 027
	Leave: Indirect Labor to HSF 018
	Leave: Indirect Labor to SAT 028
	Labor: Indirect Labor to HSF 091
	Labor: Indirect Labor to SAT 092

	Assess Celement
	9000.2400
	9000.2400
	9000.2400
	9000.2400
	9000.2400
	9000.2400

	Sender Rule
	Posted amounts
	Posted amounts
	Posted amounts
	Posted amounts
	Posted amounts
	Posted amounts

	Share in %
	100.00
	100.00
	100.00
	100.00
	100.00
	100.00

	Actual Vals
	X
	X
	X
	X
	X
	X

	Receiver Rule
	Fixed Percentages
	Fixed Percentages
	Fixed Percentages
	Fixed Percentages
	Fixed Percentages
	Fixed Percentages

	Sender
	 
	 
	 
	 
	 
	 

	Functional Area
	124
	062
	124
	062
	124
	062

	  to
	 
	 
	 
	 
	 
	 

	  Group
	 
	 
	 
	 
	 
	 

	Fund
	HSF412003D
	SAT412003D
	HSF412003D
	SAT412003D
	HSF412003D
	SAT412003D

	  to
	 
	 
	 
	 
	 
	 

	  Group
	 
	 
	 
	 
	 
	 

	WBS Element
	10-037-00
	10-037-00
	10-038-00
	10-038-00
	10-090-10-41
	10-090-10-41

	  to
	 
	 
	 
	 
	 
	 

	  Group
	 
	 
	 
	 
	 
	 

	Cost Element
	
	
	
	
	
	
	
	
	
	
	
	
	

	  to
	
	
	
	
	
	
	
	
	
	
	
	
	

	  Group
	 
	 
	 
	 
	 
	 
	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Receiver
	 
	 
	 
	 
	 
	 

	Functional Area
	124
	062
	124
	062
	124
	062

	  to
	 
	 
	 
	 
	 
	 

	  Group
	 
	 
	 
	 
	 
	 

	Fund
	HSF412003D
	SAT412003D
	HSF412003D
	SAT412003D
	HSF412003D
	SAT412003D

	  to
	 
	 
	 
	 
	 
	 

	  Group
	 
	 
	 
	 
	 
	 

	WBS Element
	10-017-00
	10-027-00
	10-018-00
	10-028-00
	10-091-00
	10-092-00

	  to
	 
	 
	 
	 
	 
	 

	  Group
	 
	 
	 
	 
	 
	 

	Receiv Trac Factor
	 
	 
	 
	 
	 
	 

	WBS Element
	10-017-00
	10-027-00
	10-018-00
	10-028-00
	10-091-10-41
	10-092-10-41

	Percent
	100.00%
	100.00%
	100.00%
	100.00%
	100.00%
	100.00%

	
	 
	 
	 
	 
	 
	 


Supporting Documentation

Use the user procedure ‘Create Actual Assessment Cycle’ to aid you in going through the steps above.  User procedures can be found on the ‘Online Quick Reference’ (OLQR) website.


http://olqr-cf.ifmp.nasa.gov

Also, refer to the PASS 3 execution logs for a sample of the HQ travel and labor assessments cycles.  These documents can be found in the MDM in the SIT PASS 2/3 database.  
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