Creation and Payment of Manual IPAC Invoices

Follow these steps to pay an invoice in SAP that has already been paid outside of SAP via IPAC:

1. Create the invoice in MIRO using document type “ZI – IPAC Invoice.”  The procedure from the OLQR follows:

During the SAP R/3 session:
I.  Enter and Post Invoice Document.
SCREEN:  SAP Easy Access

            1.  Use Menu Path:
       Logistics
       Materials Management
       Logistics Invoice Verification
       Document Entry       
       Enter Invoice
       Enter
or use transaction code MIRO.
 
II. Enter and Post Invoice Document.
SCREEN: Park Invoice

            1.  Enter Invoice date.
            2.  Enter Reference.
 
Note:  Reference field will be used for the vendors invoice number.
    
            3.  Enter Amount.

       4. Click on the Details tab

       5. Enter Document Type –‘IPAC Invoice’

                 

       6. On the PO Reference tab, enter Purchase order/scheduling agreement
 
Note:  This field will be used for the obligation document number.
 
            7.  Click <Enter>.
            8.  Verify Vendor.
            9.  Enter Amount.
     10.  Click <Save>.
 
Note:  The system displays a message of the saved document invoice number.
2. Pay the invoice via F-53.

a. Accept the default document type KZ

b. Bank Data section:

i. The “Account” field is the cash account, 1010.6100

ii. The “Business Area” field is the center AIN.

iii. The “Amount” field is the amount of the payment

c. Open Item Selection section:

i. The “Account” field is the vendor number.

d. Press Enter

e. On the following screen press “Select All,” then “Deactivate Items”

f. Double click the vendor item that you want to pay

g. Select >Document >Simulate from the menu

h. Check that the postings will be correct.

i. Click Post

