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DOLLAR$ and $EN$E

The Newsletter for the Resources and Finance Community….2nd CFO Edition….May 2001

AGENCY CFO AWARDS

NASA Headquarters has announced winners of the 2001 Annual Chief Financial Officer’s Awards Program for Improving Financial and Resources Management.   Goddard had several groups and individuals win this prestigious award. Congratulations to our winners!! 

Goddard's Property Team

Ronald Lassiter, Susan Trelease, Camilla Logan, Thomas Perricone, and Sheila Fry 

The Regional Finance Office (RFO) Consolidation Team  

Gale Fleming, Marilyn Mitchell, Sandra Brown, Joanne Sprunk, Alvin Frazier, Tonya West, Paula Gal-Edd, Camelia Spence, Tim Kelly, Denise Brown, and Sandra Bowden

Agency Brio Pilot Program  

Debbie Sharpe and Dona Giles   

Travel Manager Pilot Project

Barbara Prather

Completion of Several IFMP Contracts 
Marilyn Seppi 

BRIO UPDATE

The Brio Desk Reference Guide was updated and made available on April 27, 2001.  The updates include changes to the system and browser requirements as well as revised lists of the daily and monthly canned reports.

Additional reports have been made available recently.  The most frequently requested were year end and prior months fiscal reports as well as year end and prior months FACS reports.  For other recent additions, please see the Desk Reference Guide.

A Brio Quarterly User Group meeting was held on May 15th and was well attended.  The next meeting will be held in August.  The User Group allows you to address any issues and/or problems you may be having.  We also use the opportunity to discuss and demonstrate any new reports or tricks and tips. Please let us know if you have any questions, suggestions, or problems.  Feel free to contact Dona Giles 6-9684, John Brady 6-7227, or Chris Maclin 6-3717.

CENTER DIRECTOR'S COLLOQUIM

Since Strangling Isn't an Option

Do certain people have you gritting your teeth, biting your tongue, and (metaphorically, at least) banging your head against the wall? Do you feel like you're expending too much energy either engaging in conflict or desperately trying to avoid it? Ms. Sandy Crowe, author and educator, drawing from her recent book Since Strangling Isn't an Option, will offer fresh insights for improving personal interactions and effectively managing conflict at the June 27 Center Director's Colloquium from 10-11:30 am in the Building 3 Auditorium. 

NEW FOUNDATIONS OF FINANCIAL AND RESOURCES MANAGEMENT TRAINING CLASS

Did you know that the new, 1week long Foundations of Financial and Resources Management training class will be held June 25-29, 2001, at the University of Maryland Inn and Conference Center?  This class is designed to provide entry and journey-level members of the financial and resources management community with an "end-to-end" systems perspective.  The class also addresses several general competencies important to success in our community.  The November 2000 pilot class was rated excellent by the attendees, who also noted that the presenters made learning fun!  Additionally, this class fulfills NASA Financial and Resources Management Career Development Guide's core curriculum requirement.

If you are interested in attending this class, please enroll on-line at http://cfo.gsfc.nasa.gov/training/rtcsched.htm  Class size is limited to 30 students.  Questions should be directed to Gail Williams at 6-0159. 

REVISED POLICY ON REIMBURSABLE ADVANCES

NASA Headquarters will implement a new Agency policy mandating the receipt of advance funding for reimbursable agreements and orders signed/accepted after September 30, 2001.  As such, advance payment will be required for ALL reimbursable agreements, both Federal and non-Federal.  Federal agencies have the 

authority to require advance payment from other Federal agencies under the Economy Act, OMB Circular A-34, and the Federal Acquisition Regulations (FAR).

In the past, advance funding has always been required for non-Federal reimbursable customers.  During FY2000 the RFO began implementing this advance receipt policy for new agreements negotiated with many of our Federal customers as well.  Hopefully this will allow us to “work out any kinks” before the October 1, 2001mandate.  We are notifying customers by sending letters informing them of this change along with the agreement acceptance documentation.  Call Cathy Gormley on 6-3099 or Gale Fleming on 6-5132 if you have questions.

TRAVEL MANAGER (WEB-BASED) SYSTEM

The RFO has recently spearheaded a three-phase implementation of the Web-based software product, Gelco Travel Manager. The software was configured as a tool that allows users to create travel authorizations, vouchers, and local voucher documents.  Initially, users will generate travel documents that will be printed, routed and processed according to current practice.  During Phase I, the Travel Manager Implementation Team provided in-house, web-based software training to 51 existing client/server Travel Manager license holders throughout the Center.  Training and transition to the web-based software for this community was completed in February 2001.  

Phase II implementation provides in-house software training to individuals responsible for preparing travel documents for their organizations.  Through April 2001, over 200 additional travel document preparers have been trained using the Travel Manager software (document generation functionality only).  Additional training dates are available in the May/June timeframe and on-line registration is available through the website noted below.  

During Phase III, additional software functionality will be enabled to provide electronic routing and approval.  After an initial test period, a pilot will be implemented in Code 970 in mid-summer 2001.  The results of this pilot will determine the schedule for further Center-wide deployment and rollout of the additional functionality.  The success of the pilot will move us one step closer to a more efficient, paperless travel process as well as ease our transition to the Agency IFM Travel Manager deployment currently planned for late FY02/ early FY03.

The software can be accessed through the web page at http://travelmanager.gsfc.nasa.gov  The web site also provides an on-line job aid, and other project related information. A Help Desk,  6-0897, has been established to assist Travel Manager software users.  A users' listserv has been created to communicate any changes or updates related to the Travel Manager software.  For Travel Manager training, register on-line at our web site or contact Karen Miller at 6-6788 for training or listserv information.  Other questions on Travel Manager should be addressed to Joanne Sprunk on 6-6312 or Barbara Prather on 6-0027.

TRAVEL OBLIGATIONS

The NASA Financial Management Manual (FMM) was updated in April 2001 for travel obligations.  Estimated obligations for temporary duty travel must be recorded within a month of the expected travel commencement.  This means that domestic travel orders and overseas travel orders not requiring the International Coordinator's signature will be processed in the RFO at both Greenbelt and Wallops as early as one month before the trip commences.  Overseas orders that must be processed by the International Coordinator will be processed in the RFO and forwarded within a few days.  Please call Candy Spence on 6-6089, Joan DeMarco on 6-5925 or Linda Ouzts on 6-5138 if you have questions.

TRAVEL CORRECTIONS

Corrections to travel obligations and disbursements are now processed by Carol Putt on 6-3923.  Requests for travel transfer of disbursements should be forwarded to Gale Fleming at gaflemin@pop100.gsfc.nasa.gov for approval; Carol Putt will process the transactions.

OFFICIAL BUSINESS TRAVEL POLICY

The Associate Administrator for Management Systems at NASA Headquarters recently clarified travel policies in some common areas where employee questions have arisen.   The questions and answers are here, and some of them have been frequently asked in the Goddard community.  The memo is also posted on the RFO web page at http//rfo.gsfc.nasa.gov.  Link to Financial Services and then to Travel.  The regulation governing official business travel for Federal employees is the Federal Travel Regulation (FTR).  

How should I arrange my travel?  NASA employees must use the Agency's contracted travel management service provider at their respective location for all official business domestic and international travel arrangements.  In accordance FTR Section 301-50.1, if the agency provides travel management services under a Government contract (and we do), you must use those services to arrange for common carrier transportation (air, rail, train, and bus), lodging, and rental car(s).

When must I use a contract city-pair fare?  NASA employees on official business travel must use the scheduled contract city-pair flight.  This required use provides the incentive necessary to obtain airline participation in the city-pair program and assures the business volume necessary to offer discounted rates.  The airfares offered under this program average a 70 percent discount off comparable commercial fares, thus saving the Federal Government approximately $2 billion annually.  In addition to the tremendous price savings, the Airline City Pair Program has many features that allow Government travelers all the flexibility possible in planning official business travel.  NASA’s policy requires you to use a contract city-pair fare, unless one of the following conditions exist(s): 

a) space on a scheduled contract flight is not available in sufficient time to accomplish the purpose of your travel, or use of the contract flight would increase the total cost of the trip, or b)  a lower-priced commercial fare is available.  Employees may use the lowest commercial fare that is available to the general public and meets the official business travel requirement.  This exception does not apply if the contract carrier offers a comparable fare and has seats available at that fare, or if the lower fare offered by the non-contract carrier is restricted only to Government travelers (e.g. DG class fares, commonly referred to a “Me Too” Fares).  

When may I use a “Me Too” (Discounted Government) fare?   Discounted Government fares are offered by non-contract carriers and are only available to Government employees on official government travel (not to the general public).  These fares can only be used if there is no scheduled contract city-pair flight between the points of origination and destination.  

What are the guidelines for selecting a hotel or motel?  NASA's contracted travel services provider is expressly prohibited from making or arranging reservations at any domestic facility that is not on the United States Fire Administration, Federal Emergency Management Agency (USFA/FEMA) approved list of accommodations.  The Hotel and Motel Fire Safety Act of 1990 (PL101-391) was passed by Congress to save lives and protect property by promoting fire and life safety in hotels, motels, and other places of public accommodations that adhere to the life safety requirements in the legislation guidelines.  Additionally, conferences and meetings must also be scheduled at approved places of public accommodation, if not on a NASA site.  The USFA/FEMA maintains the Hotel-Motel National Master List of specific hotels and motels that meet the fire and life safety requirements of the law, and our contracted travel service provider uses this list.

How can I use my frequent traveler points earned on official travel for personal travel?  NASA employees may only use frequent traveler benefits for official business related travel.  Benefits may be used to obtain free or reduced fare commercial carrier passage, or to upgrade from coach to business class accommodations, but not to First Class.  Benefits may also be used to upgrade class of rental car, or to upgrade hotel accommodations.  The General Accounting Office (GAO) and GSA have both ruled that frequent traveler benefits earned in connection with official business travel are the property of the United States Government.

Questions on this memo should be addressed to Fritz Ankerman, code 234 on 6-4384.

UPDATE FROM THE PROGRAM ANALYSIS OFFICE
The POP 01-1 Center activities are coming down the home stretch!!  The submits for the Performing Center UPNs were successfully transmitted on time to the Lead Centers and Headquarters on April 30th.  The POP 01-1 Lead Center review with the Center Director was conducted on Thursday, May 3rd , and the Lead Center marks were distributed to the Performing Centers on Friday, May 11th.  The final Center submit is due to the HQ Enterprises on May 25th.    Budget deliberations will be conducted at HQ between the Enterprises, the Capital Investment Council, and the Administrator throughout June and July.  Final budget decisions for the FY 2003 budget are expected in early August.  The NASA FY 2003 budget submit to OMB is due in early October.  

The budget call letter to kick off the FY02-08 Service Pool and G&A process is planned for issuance on or about June 1st.  The schedule for the FY02-08 process is expected to be very similar to the FY01-07 process.  A new database has been developed to assist in compiling, integrating and reporting budget requirements for the upcoming process, and several training sessions have been scheduled for identified users.  

The Workforce Integration Planning Systems (WIPS) team is moving full speed ahead!  Detailed requirements for the system have been finalized, and the WIPS User Team is reviewing prototype screens.  The project continues on  schedule to support the upcoming workforce process.

Address topics that you would like to see in a future DOLLAR$ and $EN$E to:

Susan Trelease 6-4404                Sandy Bowden 7-1561

Cathy Gormley 6-3098                 Gale Fleming 6-5132

Ron Lassiter 6-4654                        Lori Shavatt 6-5586

NEED HELP?  CALL A CFO POINT-OF-CONTACT!

SYSTEMS POLICY OFFICE (151.1)

Com Reports/Fiscal/FACS,/COA,/RAMIS/BRIO/      

   OLCAS

Ken Davidson 
6-6927

ORS/Travel Sys
Betty Pyles-Harris
6-4504
PROGRAM ANALYSIS OFFICE (153)

Earth Sci.UPNs
Bill Sluder
6-8976

Space Sci.UPNs
Nancy Newman-Pape  6-0031

Salaries/Travel
Barb Vargo
6-8033

Workforce Planning
Sue Capretti
6-5518

Inst.Budget/Full Cost  Lisa Kelleher
6-5646

Subauthorizations
Bill Sluder
6-8976

COST & COMMERCIAL ACCTS DEPARTMENT (155)

Team Lead, Contracts and Closing Team



Tim Kelly

6-5781

GSFC Contracts:





ending with 4,5
Pam Redmond
6-0685

ending with 1,8
Sandra Fulwood
6-7362

ending with 0,00
Deanne March
6-3905

ending with 3,9
Evette Blackwell
6-2839

ending with 6,7
Pat Boswell
6-9078

ending w/2,3 & POs beginning w/R



Dorothy Hawkins
6-4164

Lead, POs/Grants
Betty Buskey
6-3826

GSFC Purchase Orders:

beg with A,L,V,W
Selene Annadale
6-2964

beg with B,M
Maria Gayhart
6-2963

beg with K, GBL FRT, Govt (Doc 33)



Roger Pouliot
6-3060

beg w/D,E,F,J,Q,T,U,Z & Credit Cards



Diane Trakas
6-3833

beg with C,N,S
Tina Ramsey
6-3578

beg with H,P,X,Y
Barbara Parmenter
6-7595

beg with G, SEWP
Nicole Dimeler
6-8075

Accruals/OLCAS
Gaynell Johnson
6-7521



Pam Harris
6-3919*

Training

Sherri Jackson
6-5773

IFMP IMPLEMENTATION & OPERATIONS OFC (156)

BRIO/Ctr Reporting Dona Giles
6-9684

Core Finance
 Susan Trelease
6-4404

Travel Manager   
 Barbara Prather
6-0027

Budget Execution
 Dave Weiss
6-3421

GENERAL ACCOUNTING DEPARTMENT (157)

Fiscal Problems
Alvin Frazier
6-6926

Rejects

Connie Savoy
6-7560*

Property/Equip
Ron Lassiter
6-4654

COA;Commitments/MPS/ROS



Eugene Davidoff
6-3937

Training & Non-SPS Purchase Orders



Crystal Edmonds
6-7599

FACS/Chargebacks
 Connie Fike
6-3796

Subauthorizations
Pauline Hampton
6-8938

504/506

Tammie Keith
6-2288

Contract Oblig
Danielle Rollins
6-6999

WALLOPS FISCAL OPERATIONS SECTION (157W)

   Head

Vacant

7-1060

   Small Purchase/Obligations




Robin Griffin
7-2309



Cathy Tapman
7-2165

   Travel

Linda Layton
7-1561

   Commitments/Rejects/Payroll



Amy Strong
7-1056

   Contracts
Evoralyn Thomas
7-1054

FINANCIAL SERVICES DEPARTMENT (159)

Payroll

Joyce Green
6-5938



Dina Tomas
6-8045*



Mary Cooper
6-4234*



Linda Knight
6-5141*

Travel Authorizations



Linda Ouzts   
6-5910*





6-5138

Travel Credit Cards
Joan DeMarco
6-5925

Travel Lead Accountant 



Camelia Spence
6-6089

Travel Corrections/Transfers





Carol Putt

6-3923*

Team Lead/Reimbursable Billings/Closeout



Cathy Gormley
6-3098

Reimbursable 506 Issuance



Tammy Geiman
6-8074

Reimbursable COA/Reimbursable Packages



Kim Russell
6-7299

For a comprehensive RFO POC listing go to: http://rfo.gsfc.nasa.gov/Admin/POCList.cfm
* revised with this issue
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