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DOLLAR$ and $EN$E

The Financial Newsletter for the Goddard Community….3rd CFO Edition…August 2001

CHIEF FINANCIAL OFFICE PEER AWARDS

The Chief Financial Officer (CFO), Nancy Abell, announced the Peer Award winners at the Annual CFO Picnic in July.  Congratulations to the following winners and nominees!

Peer Award Winners

John Brady 

Tammy Geiman

Sue Capretti

Connie Fike

Joyce Green

Melissa DeVoto

Dona Giles 

Kim Russell

Sharon Clinch

Nominees

Joyce Lewis

Eugene Davidoff

Deanne March

Gerry Murphy

Ron Lassiter

Lorrie Simonds

Cassandra McRae
Tammie Keith

Tina Ramsey

Sharon Moser

Crystal Edmonds

Karen Jackson

Thanks to all who submitted nominations, especially those in the GSFC community outside the CFO Directorate.  Special thanks to Stephanie Gray and her team for all their efforts in evaluating the nominations

-- Barb Vargo, Jill Kirby, Nancy Newman-Pape, and Margorie Pasini  

PILOT LEADERSHIP DEVELOPMENT PROGRAM FOR MEMBERS OF GODDARD'S FINANCIAL AND RESOURCES MANAGEMENT COMMUNITY

Applications will soon be solicited for participation in an innovative Leadership Development Program sponsored by Nancy Abell, Chief Financial Officer.  Eighteen members of our community, 12 non-supervisors and 6 supervisors, will be selected to participate in this unique pilot program.  The first workshop in this 8-month program is planned for early November 2001.  The program is designed for journey or senior-level personnel, grades 11-14, seeking to enhance key leadership competencies.  Participants in the program will develop the competencies to become “forward looking” leaders, capable of successfully helping our community define and create its future.  

At the end of the Leadership Development Program you should have:

1. A vision for yourself and for your organization that engages you and your coworkers

2. Greater presence, authority, and competence as a leader so that you exceed the expectations of those you will be leading 

3. Skills to influence, coach, and enable other team members 

4. Ample practice at forming partnerships, alliances, and teams so that the conditions are created to identify and make possible what was not possible before 

5. The ability to build trust among coworkers and influence the mood of the organization 

6. The ability to coordinate effective action to enable your team to design, plan, and implement strategic change 

The time commitment, during work hours, is estimated at an average 6 days per month, with reduced hours during the peak budget development months.  To fully benefit from the program, participants should dedicate additional hours per week to study and discussion time with other program participants.

For more details about the program, including the application and selection process, see http://bmic/Training/train_leadership.cfm.  If you have questions, please contact Gail S. Williams at 6-0159, or by e-mail at Gail.S.Williams.1@gsfc.nasa.gov. 

COST ACCRUAL TEAM (CAT) WORKING GROUP

The Cost and Commercial Accounts Department has developed a new website to improve communications between the CFO's office and the resources community.  The website is designed to provide the user with many useful tools such as: points of contact, a tracking system, links to NASA Policy Directives (NPDs), NASA Policy Guidance (NPG), other financial regulations and an on-line report that can be used to submit 533 analysis reports.  The tracking system will be used to ensure that each user's request is addressed in a timely manner.  In addition, we are continually developing the OLCAS User's Desk Guide.  The site is http://rfo.gsfc.nasa.gov/costacct/cat.htm
Enhancements to the guide will be done based on frequently asked questions from the resources community.  Hopefully, this will make accruing cost in OLCAS user friendly. The on-line 533 system will enable the user to input data from the 533 directly into a spreadsheet.  The form will automatically calculate the data and allow the user to submit the report directly to the cost and accrual team via e-mail.  The e-mail address for the cost team is rfocateam@pop100.gsfc.nasa.gov
This site also provides users with a link to BRIO which enable them to run queries and generate reports.

FISCAL YEAR 2001 CLOSEOUT PROCEDURES

The FY2001 closeout procedures memo was distributed August 8.  The memo with all attachments is available on the RFO web-page at  

http://rfo.gsfc.nasa.gov/generalaccounting/yearend.htm
Effective August 1, 2001, the RFO has established an End-of-Year Hotline at 6-6926 for our customers to call with problems or concerns about processing end-of-year documents.  Alvin Frazier of the General Accounting Department will staff the Hotline.  Questions concerning end-of-year travel may be directed to Joan DeMarco at Greenbelt, 6-6925 or Linda Layton at Wallops, 7-1561 regarding processing obligations, vouchers, and cancellations.  Other accounting questions regarding travel, including rejects, 506 levels, travel accounting errors, and transfer of disbursements should be directed to Carol Putt on 6-3923.
Questions regarding store stock requisitions should be directed to Robert Clark, code 232, at 6-7740.  If you have general closeout procedure questions, contact Marilyn Mitchell at 6-9014.

FY02 TRAVEL ORDERS

Although the CFO will not receive the appropriation for FY02 travel until October 2001 at the earliest, you may send travel orders to the Travel Office for FY02.  Since releasing the orders and official authorization to travel depend on a valid appropriation, please add the following statement to the FY02 travel orders that you are sending to the Travel Office now.  "Authorization to travel is contingent upon either the passage of a continuing resolution or NASA's FY02 appropriations bill."

If that statement is not already on your orders, we will type it on when they are processed.

TRAVEL COST ESTIMATES

Beginning FY02, the estimated cost on the travel orders should be separated by category (i.e.,  transportation, per diem, rental car, mileage/ parking/taxi, registration fee, miscellaneous) and then totaled at the bottom of the travel order.  In the past, most orders included the entire estimated cost in the per diem category.  We need to make this change and have the estimated cost separated by category on the travel orders, but the estimated obligation will continue to be totaled in the per diem value in the fiscal and travel systems.  Please contact Candy Spence on

6-6089 if you have questions.

TRAINING CLASS ON TRAVEL REGULATIONS

Are you integrally involved in the travel process?  If so, you might wish to attend one of the following classes that will be taught by GSA.  These classes are sponsored by the Office of the CFO.  Detailed descriptions are available at 

http://cfo.gsfc.nasa.gov/training/fy01coursedescriptions.htm.  

1.  Temporary Duty Travel:  Tues. 10/2, 8:30-4:30 in Bldg 1, Rm E100E.  This class is designed for clerical, financial and resources personnel integrally involved in

the travel process.

2.  Approving Officials Responsibilities for Travel:  Wed. 10/3, 8:30-12:30 in Bldg 1,  Rm E100E.  This class is designed for people who review and certify travel requests and vouchers.

To enroll in either of these classes:

- Enroll on-line at http://cfo.gsfc.nasa.gov/training/rtcsched.htm or

Contact Gale Fleming at 301-286-5132, Space is limited to 50 people per class, so enroll early!

CONTRACTOR ISSUED GOVERNMENT TRAVEL CARD

Travelers should ensure that they submit vouchers within 5 days of returning from their official travel to obtain reimbursement and pay the Bank of America's MasterCard  bill by the due date.  Bank of America will suspend your card on day 61 of non-payment and cancel your card if payment is not received within 120 days.  If your card is canceled, they will not reissue you a new card.  Failure to make payment or misuse of the card could lead to disciplinary action.  Please report voucher reimbursement problems to Candy Spence on 6-6089 or Gale Fleming on 6-5132 for assistance.     

INTEGRATED FINANCIAL MANAGEMENT PROGRAM (IFMP) UPDATE

The IFMP Core Finance Module, which includes all accounting, budget execution and some procurement functions, is scheduled for implementation and cutover in the Regional Finance Office in October 2002 for Headquarters’ transactions and February 2003 for Goddard transactions.  Although this may seem far away, it is time to start thinking about IFMP and how it will affect you.  The Core Finance Module will impact finance, budget execution, procurement and logistics processes, and will provide users and management with standard systems and processes necessary to support the Agency’s financial and management activities.  

To obtain more information about IFMP and the Core Finance Module, please visit our IFMP website: http://ifmp-gsfc.gsfc.nasa.gov.  If you would like to request a presentation on the Core Finance Project and find out how it will affect you and your organization, please contact Betty Pyles-Harris on 6-4504 or Tammy Ven Dange on 6-0817.

BRIO UPDATE

A new travel report is available that is very useful for year-end tracking of travel dollars.  It is called Travel Transactions Report and is included in the Travel Reports Folder.  This report shows changes from the previous day and whether they are “valid” or “rejected”.  If you have any questions about the report, please contact Dona Giles on 6-9684, John Brady on  6-7227, or Chris Maclin on 6-3717.

WORKFORCE INTEGRATED STRATEGIC PLAN SYSTEM

On September 10, 2001, the Center will implement a new workforce planning tool.  WISP (Workforce Integrated Strategic Plan) is a web-based 

application which will assist in the formulation of a 

6-year budget plan for both civil service and contractor workforce.   The Center's goal is to provide one system for evaluating, on a yearly basis, the level of resources required to meet our Center's near and long term goals and objectives.

WISP was developed based on our current workforce planning process and includes such features as Statement of Work (SOW) initiation, responding to SOWs, planning civil service and contractor FTEs, and reporting on plans and actuals.  During FY02 we will further enhance the system to allow directorates to do "real-time" planning, "what-if" analysis, etc.

If you would like more information, contact your directorate Workforce Administrator.

FINANCIAL AND RESOURCES MANAGEMENT TRAINING CLASSES
The FY02 training calendar for the financial and resources management community will be published in September.  In the interim, here is a preview of the classes scheduled for the first quarter of the FY.  The final schedule will be posted on http://cfo.gsfc.nasa.gov/training/rtcsched.htm.  Enrollment is on-line at that web page.  For the travel classes only scheduled for 10/2 and 10/3, you can also enroll by calling Gale Fleming at x6-5132.  

1.  Temporary Duty Travel           

10/2/01         8:30-4:30      1/E100E

2.  Approving Officials Responsibility    

    for Travel 

10/3/01         8:30-12:30     1/E100E

3. Earned Value Mgmt - Basic Principles 

and Implementation

10/29/01        9:00-4:00      1/E100E

10/30/01        9:00-1:00      1/E100E

4.  Earned Value Mgmt Data Analysis   

    for Financial Specialists

10/31-11/1/01   9:00-4:00      1/E100E

5.  Basic Appropriation Law   

mid-Nov.        8:30-4:30      TBD

7. Foundations of Financial & Resources 

        Management      

11/22-11/26/01   8:30-4:30     Univ of MD

8. Cost Accruals for Goddard                       

early Dec.      8:30-12:30      TBD

REGISTRATION FEES

Remember that registration fees (except for registration fees handled via the Training Act) should be paid via a government purchase order, credit card, or travel order citing a non-travel order job order number.  How you pay it generally depends on what the vendor will accept.  Registration fees should not be paid out of personal funds unless that is the last resort.  If you personally pay your registration fee, you may claim reimbursement on SF-1164, Claim for Reimbursement for Expenditures on Official Business.  You must provide an explanation as to why personal funds were used and a non-travel job order number.  

Address topics that you would like to see in a future DOLLAR$ and $EN$E to:

Susan Trelease 6-4404            Cathy Gormley 6-3098                 Gale Fleming 6-5132                   Ron Lassiter 6-4654                        Lori Shavatt 6-5586

HELP? CALL A CFO POINT-OF-CONTACT!

HELP?  CALL A CFO POINT-OF-CONTACT!

SYSTEMS POLICY OFFICE (151.1)

Com Reports/Fiscal/FACS,/COA,/RAMIS/BRIO      



Ken Davidson 
6-6927

OLCAS/Travel Sys.
Julius Cyrus
6-9821

ORS Support
Betty Pyles-Harris
6-4504
PROGRAM ANALYSIS OFFICE (153)

Earth Sci.UPNs
Bill Sluder
6-8976

Space Sci.UPNs
Nancy Newman-Pape  6-0031

                                Brenda Bentley        6-6178*

Salaries/Travel
Barb Vargo
6-8033

Workforce Planning
Sue Capretti
6-5518

Inst.Budget/Full Cost  Lisa Kelleher
6-5646

Subauthorizations
Bill Sluder
6-8976

COST & COMMERCIAL ACCTS DEPARTMENT (155)

Team Lead, Contracts and Closing Team



Tim Kelly

6-5781

GSFC Contracts:





ending with 4,5
Pam Redmond
6-0685

ending with 1,8
Sandra Fulwood
6-7362

ending with 0,00
Deanne March
6-3905

ending with 3,9
Evette Blackwell
6-2839

ending with 6,7
Pat Boswell
6-9078

ending w/2,3 & POs beginning w/R



Dorothy Hawkins
6-4164

Lead, POs/Grants
Betty Buskey
6-3826

GSFC Purchase Orders:

beg with A,L,V,W
Selene Annadale
6-2964

beg with B,M
Maria Gayhart
6-2963

beg with K, GBL FRT, Govt (Doc 33)



Roger Pouliot
6-3060

beg w/D,E,F,J,Q,T,U,Z & Credit Cards



Diane Trakas
6-3833

beg with C,N,S
Tina Ramsey
6-3578

beg with H,P,X,Y
Barbara Parmenter
6-7595

beg with G, SEWP
Nicole Dimeler
6-8075

Accruals/OLCAS
Gaynell Johnson
6-7521



Pam Harris
6-3919 

Training

Yolanda Dandridge
6-5773*

IFMP IMPLEMENTATION & OPERATIONS OFC (156)

BRIO/Ctr Reporting Dona Giles
6-9684

Core Finance
 Susan Trelease
6-4404

Travel Manager   
 Barbara Prather
6-0027

Budget Execution
 Dave Weiss
6-3421

GENERAL ACCOUNTING DEPARTMENT (157)

Fiscal Problems
Alvin Frazier
6-6926

Rejects

Connie Savoy
6-7560 

Property/Equip
Ron Lassiter
6-4654

COA;Commitments/MPS/ROS



Eugene Davidoff
6-3937

Training & Non-SPS Purchase Orders



Crystal Edmonds
6-7599

FACS/Chargebacks
 Connie Fike
6-3796

Subauthorizations
Pauline Hampton
6-8938

504/506

Tammie Keith
6-2288

Contract Oblig
Danielle Rollins
6-6999

WALLOPS FISCAL OEPRATIONS SECTION (157W)

   Head

Vacant

7-1060

   Small Purchase Obligations




Robin Griffin
7-2309



Cathy Tapman
7-2165

   Travel

Linda Layton
7-1561

   Commitments/Rejects/Payroll



Amy Strong
7-1056

    Contracts
Evoralyn Thomas
7-1054

FINANCIAL SERVICES DEPARTMENT (159)

Payroll

Joyce Green
6-5938



Dina Tomas
6-8045 



Mary Cooper
6-4234 



Linda Knight
6-5141 

Travel Authorizations



Linda Ouzts   
6-5910 





6-5138

Travel Credit Cards
Joan DeMarco
6-5925

Travel Lead Accountant 



Camelia Spence
6-6089

Travel Corrections/Transfers

6-3923*


Carol Putt

Team Lead/Reimbursable Billings/Closeout



Cathy Gormley
6-3098

Reimbursable 506 Issuance



Tammy Geiman
6-8074

Reimbursable COA/Reimbursable Packages



Kim Russell
6-7299

For a comprehensive RFO POC listing go to: http://rfo.gsfc.nasa.gov/Admin/POCList.cfm
* revised with this issue
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