151

TO:             DRMs/DPMRs/FM’s

FROM:       151/Acting Chief, Financial Management Division

SUBJECT:  Withdrawal and Reissuance Procedures for Reimbursable Funds

The Financial Management Division (FMD) will be submitting Goddard’s PY01 Quarterly Phasing Plan to NASA Headquarters (HDQTRS) in early September.  All requests to rollover reimbursable funds to the new fiscal year should be submitted to the FMD by August 22, 2000.  

When reviewing your available balances for possible rollover, please be advised that HDQTRS is closely monitoring how quickly we’re obligating our funds.  This is important for us because if, during any given quarter, we need additional allotment in a fund source, HDQTRS is reluctant to provide it to us if we have not sufficiently obligated what we’ve already allocated in 506 authority.  Therefore, please let us know only those rollover amounts that are going to be obligated in PY01.   To the same extent, let us know which quarter the funds will be obligated.  This will enable us to issue 506 authority in the same quarter in which it will be utilized. 

Also, if you have an agreement that has been accepted in PY00, but 506 authority is to be issued in PY01, you do not need to provide a rollover worksheet to the FMD.  A listing of these agreements is on file and the 506 authority will be issued when the applicable quarterly funding is received from HDQTRS.

Rollover Analysis

When analyzing the reimbursable agreements for rollover, the two critical elements to review are 1) period of performance of the agreement and 2) funds expiration date of the agreement.  If the period of performance has expired, you must obtain the required amendment for extension before your funds can be rolled over.  Expired customer appropriations cannot be rolled over.

Labor and Travel

PY00 and prior unobligated resources authority for labor and travel must be re-issued by FMD as PY2001 funds (or they cannot be used in PY01).  We will need your best estimate of what your reimbursable unobligated carryover balances will be as of September 30, 2000.  You can use the following analysis:

     Available balance       (from 002 report)

    -rollover requests         (already submitted this year, but not yet processed)

    -pipeline amount          (account for travel orders or labor charges not posted to fiscal)

      rollover amount

Make sure you subtract your rollover requests already submitted and your pipeline activity from the available balance.  You must account for your labor fringe benefit charges and any administrative charges that may apply to the agreement.

Travel rollover requests require an itinerary, which must include the date of trip, destination, purpose of travel, name of traveler and estimated amount.  The travel itinerary total must match the travel rollover amount.

SAT/HSF/MS/Cof F

FY99 and prior resources authority for SAT (FS-29), HSF (FS-34-which was changed to FS-54 in FY00), and MS (FS-43, 48) funds must be reissued as FY2001funds.  Also, FY98 and prior CofF (FS-37) must be reissued as FY2001 funds.  You should perform an analysis similar to the one for labor and travel above, but make sure you account for obligations that will occur this fiscal year as your pipeline data amount.

Remember, if you withdraw too much from prior years and create a negative balance, that balance must be covered by direct funds.

Generating the 002 Report

Log on to the GSFC ISB Host Menu.

At ready prompt, enter ramisvps

At > prompt, enter SYS3.BAS.FISCAL

Return

Enter exec gds-queryron
Enter the RO number to generate the report

Enter fin to print and exit

Other Important Information

Based upon the submission of your rollover request, the FMD will prepare a request for  withdrawal of prior year 506 authority and re-issuance of FY2001 funds.  Note:  If you aren’t planning to use the funds, you do not have to roll them over—just inform us and we will process a withdrawal.

All requests to realign funds will require a justification.

In order to track the rollover request and to keep you informed of the status, we will send an E:mail message to the requesting analyst confirming that funds were withdrawn and reissued.

Please use the attached worksheet and submit all requests, via e:mail (lsimonds@pop100.gsfc.nasa.gov) or hard copy, to Lorrie Simonds, Code 151.3B, by August 22, 2000.  A copy of the worksheet and these instructions will also be posted to the CFO home page at http://cfo.gsfc.nasa.gov.  If you have any questions, please call 

Lorrie Simonds on 6-4993 or Tammy Geiman on 6-8074.

Marilyn Mitchell

Attachment

