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FY03 MASTER FISCAL CLOSEOUT SCHEDULE

	DATE
	TIME
	FUNDS
	EVENTS

	
	
	
	

	8/18
	Close of Business (COB) 

[Note:  COB is 5:00 p.m.]
	All expiring funds, except training and travel
	· Commitment cut-off under non-emergency procedures 

· Deadline for issuance of subauthorizations to other NASA Installations



	8/29
	COB
	All expiring funds
	· Deadline for transfer of expiring funds between obligating documents under non-emergency procedures



	8/29
	Noon
	All non-expiring funds
	· AUGUST COMMITMENT CUT-OFF 

	9/1
	COB
	Funds that expired on 9/30/98
	· Final status of unliquidated obligations for closing appropriations from Code 213 to Evette Blackwell, Code 155, bldg. 17, room N240, x6-2839

	9/8
	COB
	All expiring funds, except training
	· Deadline for submitting commitments through SAP  under emergency procedures.  Note:  All uncommitted prior year funds will be withdrawn by Code 150 for use at the Center Director’s discretion



	9/10
	COB
	Funds expiring 9/30/03
	· Cutoff for new reimbursable requests under non-emergency procedures.  Requests after this date require the procurement verification form (Enclosure 3)




	DATE
	TIME
	FUNDS
	EVENTS

	9/17
	COB
	Rollover of FY03 reimbursable Fund Sources (FS) 41 and 42 and FY02 FS 34, 43, 29, and 48 to FY 04
	· Deadline for submission of reimbursable worksheet for withdrawal and reissuance of unobligated balances.  Funds will not be available until HQ issues allotments.

	9/21
	COB
	Subauthorizations
	· Deadline for submitting subauthorizations to Cathy Hensley (bldg. 17, rm. N108, x6-2288) , Code 157

	9/23
	 COB
	All funds
	· Cost accrual deadline.  Note:  RAs must ensure the accuracy of cost and disbursements for all appropriations being canceled 9/30/03

· Deadline for processing payments through SAP

	9/26
	 COB
	All funds
	· Cost accrual deadline.  Note:  RAs must ensure the accuracy of cost and disbursements for all appropriations being canceled 9/30/03



	9/26
	COB
	All expiring funds


	· Obligation cutoff for expiring funds in SAP


	9/26
	COB
	Training Funds

Travel Funds


	· Deadline for submitting PRs to commit training and travel to Code 157

	9/26
	COB
	All funds
	· Deadline for receipt of store stock requests (GSFC Form 20-7, WFF Form WI-929, and AMMS) under non-emergency procedures.  Note:  Emergency store stock requests limited to FY03 WBSs on paper forms only.  Submit to Code 239, bldg. 16W, room S060.

· Roll-up of uncommitted FY03 ROS and MPS funds by RFO for final disposition


	DATE
	TIME
	FUNDS
	EVENTS

	9/29
	COB
	All funds
	· Run assessment cycle

	9/30
	COB
	All funds
	· Run assessment cycle

	9/30
	COB
	All funds
	· Run FACS report

· Run Accrual Worksheet



	10/1
	6:30 a.m.
	All funds
	· FACS available on-line

	10/1
	9:00 a.m.
	All funds
	· RFO receives final FY03 supply transactions from Code 232
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